
 

Researcher (Business & Policy), Asia House 

Asia House, the centre of expertise on Asia and the UK’s leading pan-Asian organisation, is looking 

for a Researcher to join its Business and Policy unit on a short-term contract of six months. 

The Researcher will support the development and production of Asia House Business and Policy 

events and publications. This will involve researching content and topics, sourcing and 

commissioning speakers for events and content from contributors to publications. The work on 

publications will involve liaising with designers and proofreaders, as well as coordinating print 

production and related services. The researcher will also support the Business & Policy team with 

events production and delivery. 

The post holder will also contribute content to sponsorship proposals for publications and events as 

required, working closely with the CEO, Director of Corporate Affairs and Corporate Services 

Manager who liaise directly with potential sponsors. 

The successful candidate is likely to have knowledge and understanding of international relations, 

global politics, macroeconomics, and business – especially with regards to Asian countries. 

Experience working with multinational companies on publications and communications will be highly 

desirable. 

Asia House is an independent and impartial forum for discussion and debate. This role, suitable for an 

early-career stage individual seeking experience working on publications, will offer opportunities to 

work with well-known multinational companies, institutions and governments alongside an 

established world class programme of events. 

Job Description  

 

Job Title:  Researcher (Business & Policy) 

Contract Type:  Full-Time  

Reports to:  Director of Corporate Affairs 
 

Key Responsibilities 

 

- Conduct research for Asia House publications 

- Support the production and editing of Asia House publications 

- Ensure written material published by Asia House meets the organisation’s editorial standards 

- Write and contribute to project and event proposals, including sponsorship proposals as 

appropriate 

- Conduct research into key themes for the Asia House Business & Policy Programme 

- Provide written briefings for Asia House staff and key external contacts on key topics ahead 

of events and discussions 



- Contribute articles as required for the Asia House website on a range of topics relating to the 

Asia House Business & Policy Programme 

- Be familiar with the Asia House website and the associated CMS system and post information 

online as required 

- Contribute to the development and implementation of the Asia House Business & Policy 

programme as required 
 

Skills and Experience Required 

 

- Excellent research, analysis and writing skills 

- Experience producing written material to a high editorial standard 

- An extremely high level of attention to detail, especially in written communication 

- The ability to identify, commission and edit information and articles from a variety of sources 

- An interest in Asia and Asian culture and current affairs 

- Determination, tenacity, a sense of humour 
 

Qualifications 

A bachelor’s degree in Journalism, Economics, Politics, International Relations or a related field, or 

equivalent experience 
 

Conditions of Service 

Salary:    According to experience 

Hours:   Full-Time – 37.5 hours per week.  

Contract type:  Six months contract with possibility of extension 

Annual Leave:   22 days per annum pro-rata + Bank Holidays 
 

How to Apply 

Please send a cover letter and your CV, to recruitment@asiahouse.co.uk by midnight on Wednesday 

28 September 2016.  

mailto:recruitment@asiahouse.co.uk

